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7 DESIGNING



PO Box 451

Hinsdale MA  01235

(413) 329-0275

info@dotcomdesigning.com
www.dotcomdesigning.com
Website Planning Worksheet
Please print out this worksheet, fill in what you can and have it with you during our initial phone call and/or bring it with you to our initial meeting.  Don’t worry about filling out everything.  This is just meant to help in the web building process.
Organization Name:  _____________________________

Do you have an existing website?  If so, web address:  _______________________

Registrar:  __________________________ Hosting:  ________________________ 

If not, please list a few possible names you would want for your website.  When you are thinking of possibilities, please use my guide on the process page of my website to help.  

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________  
Do you have a logo for your company?  Please bring a copy to our initial meeting or email it to me at info@dotcomdesigning.com.  

1.  Purpose
What is the purpose of your website?  Please check off anything that applies using a * for the most important.  Please leave those that do not apply blank.  

__  To inform

__  To entertain 

__  To sell products directly to the customer online through Paypal or credit card payments

__  To sell products by informing potential customers and directing them to your store or to a phone number or email address

__  Other ______________________________________________________________
______________________________________________________________________

2.  Who are your customers or target audience? 
Provide all information about your target audience that you can think of.  This will help us when designing your website.  

Will you be more likely to target to males or females?  ___________________________

What is the age range of your target audience?  _________________________________

What is the income level of your target audience?   ______________________________

What is their typical education level? _________________________________________

What is their marital status?   ________________________________________________

Are you targeting businesses or individuals?  ___________________________________

Where are your audiences located?  __________________________________________

What are the occupations of your targets?  _____________________________________
Are your visitors web savvy?  _______________________________________________

Do your targets have children?  __________________  Pets?  ______________________

Hobbies?  _______________________________________________________________

What do they expect from a company like yours?  _______________________________

________________________________________________________________________

Other:  _________________________________________________________________

________________________________________________________________________

3.  Who will be my main contact during the project?  Will there be any secondary contacts?  _________________________________________________________________________

_________________________________________________________________________
4.  Have you set up email accounts?  If not, how many email accounts do you need?  Please list the names/accounts you need set up.  _____________________________________________
________________________________________________________________________

5.  What content will you need on your site?   ___________________________________

________________________________________________________________________

________________________________________________________________________

6.  What are the most important elements of your site?  ___________________________

________________________________________________________________________

________________________________________________________________________

7.  What are some typical questions or comments your customers have?  _____________
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

8.  Will you need professionals to write copy, edit copy, for photography, graphics or other aspects of the web building process that are not offered as part of my services?  _______________________
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Draw a diagram of your web site starting with the home page.  Keep it simple.  We’ll add more detail later.  Here’s a sample diagram:
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